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I. Remote Learning Procedures  

 



ATTENDANCE 
  

Attendance is the collaborative responsibility of students, parents, and 

school personnel. The Board of Education Attendance Policy states in part, 

“The frequent absence of pupils from classroom learning experiences 

disrupts the continuity of the instructional process and limits the ability of 

pupils to complete the prescribed curriculum requirements successfully.” 

Absences from school jeopardize the pupil’s ability to satisfactorily 

complete prescribed courses of study and violate New Jersey Statutes 

18A:25-31 that requires children of school age to attend school regularly.  

 

Students are expected to log into remote learning classes at 9:00 am during the school 

week. One major factor in a Student’s success in school is regular attendance. Each 

time a student is absent from school, he/she misses instructional experiences that 

cannot be duplicated. It is very important that you attend remote learning classes every 

day unless you have a medical excuse because of an illness. 

  

When it is necessary for your child to be absent from school, please call the school and 

contact your child’s teacher(s). A doctor’s note must also be sent to the school when 

you return providing the dates and the reason for the absence.  

 

If your child is going to be absent from school, please call (908) 731-4273 or email 

cparker@plainfield.k12.nj.us before 9:30 am to avoid receiving a call from school 

messenger.  Again, please contact your child’s teacher(s). Only doctor’s notes are 

excused absences.  Parent notes are no longer excused for absences. 

  

TARDIES 

   

Tardiness to class results in a disruption of the activities and a break of the continuity 

of the teaching process. Students should make every effort to get to their remote 

learning classes on time. It is important that students develop the habit of arriving to 

their online classes a few minutes before the scheduled time. We understand that many 

students will need time to log off and log on to their next remote learning class. This will 

be taken into consideration. Please note that screen breaks will be embedded within 

their remote learning schedule. Excessive lateness will result in a meeting with 

administration and/or other disciplinary actions. 

 

Student Expectations 
● Student’s should treat each day like a regular school day. 



● Must follow their assigned virtual schedule daily on time.  

● Camera must be on and mic muted upon entry to virtual class session  

● Be prepared with assignments and materials necessary to learn. 

● Please ensure that your learning environment is quiet and distraction free. 

● Complete all daily and long term assignments as assigned. 

● Put forth their best effort at all times. 

● Show respect to all members of the virtual learning community. 

● Refrain from having more than 1 tardy a month and no more than 6 unexcused 

absences for the year. 

● Reach out to teachers as needed for extra help or support. 

● Resolve conflict peacefully and avoid fighting in virtual sessions and outside of 

school. 

● Behave respectfully toward all staff without arguing and cooperate when a staff       

member gives direction or makes a request (I will be given an appropriate time  

to voice my concerns if I do not agree with the request). 

● Wear appropriate clothing on screen daily (i.e. wearing a top and bottoms). 

● Refrain from displaying weapons, illegal drugs, controlled substances/alcohol on 

screen, or any inappropriate items. 

● Follow all rules and accept the consequences of the PPS Discipline Code. 

 

Failure to adhere to the above rules will result in an administrative meeting.  

 

Teacher Expectations 
● Teachers will be flexible, responsive, and positive. 

● Teachers will be on time and prepared for each virtual meeting. 

● Teachers will communicate with students and families via Schoology for all 

assignments, class meetings, and school information. 

● Teacher will respond to all questions in a timely manner. 

● Teachers will give meaningful feedback to students on their assignments. 

● Teachers will be available for students and families during regular school hours. 

● Teachers will provide a safe space for students to engage in learning and 

socialization with their peers. 

 

Failure to adhere to the above rules will result in an administrative meeting.  

 

Parent Expectations 
● To teach the child self-discipline and a respect for authority. To cooperate with 

the school to require and reinforce self-discipline. 



● To familiarize the child with the Remote Student Learning Expectations and 

procedures and to ensure that the child understands the dangers and 

consequences of committing acts which violate it. 

● To see that the child attends every class regularly, on time and well prepared. 

● To provide school personnel with current emergency phone numbers and other 

pertinent information available. 

● To be available for meetings and conferences when necessary, and to cooperate 

with the school for the benefit of the child. 

● To be responsive to all school memos that are sent home via Schoology or other 

means regarding discipline. 

● To develop a school/community spirit that encourages and supports pride in 

one’s self, family, home, school and community. 

 

 

II.Technology Issues 

 
The District’s initiative is for all students in K-12 to have a one-to-one device. At this 

time, all students will have an iPAD. If your child does not have an iPad or your child is 

experiencing any device issues, please reach out to Charisse Parker, (908)731-4273, or  

cparker@plainfield.k12.nj.us. 

 

III. (MANDATORY) Forms of Communication 

 

Genesis-Parent Portal  
The Cedarbrook K-8 Center (Plainfield Public Schools) uses a parent/guardian 

communication tool that enables you to view your child or children’s information.  This 

online tool is called the Genesis Parent Portal.  This powerful tool will allow you as 

parents/guardians to view your child’s grades/report cards, daily attendance, 

communicate with their teacher, and schedule via the internet.  We are requiring you to 

utilize this tool in order to keep track of your child or children’s progress.  

If you are not currently signed up for the Genesis Parent Portal, please go to the link 

that can be found on the District website. You must complete an Access Request Form. 

Once this is done, you will be sent an email, using the email address you have 

provided, with your login information and instructions for using the portal. 

Finally, once you are into the portal please make sure that you and your child/children’s 

information is current.  This is important because your contact information will be utilized 

by staff members throughout the year. 

mailto:cparker@plainfield.k12.nj.us


Schoology 
Schoology (pronounced "Skoo-luh-jee") is an integrated learning-management solution 

that gives students, parents, teachers a new, and easy way to connect and 

communicate. 

 

Schoology is an online platform to deliver class materials, assignments and 

assessments, and enables students, parents and teachers to engage with learning 

materials and their school communities. Using Schoology, students can digitally submit 

homework assignments, review individual assignment grades, participate in interactive 

discussions, receive announcements and feedback, take some tests, write academic 

blogs, and much more. 

 

With Schoology, teachers can engage students in new ways, reaching them via their 

electronic devices so they connect more effectively, and keeping students informed and 

involved in their education. Parents can view their children's activity within the 

Schoology platform. Parents can access Schoology from the District website.  

 

 

 

 

 

 

 

 

 

           

 

 

 

 

 

IV. Daily Remote Learning Schedule  
  

(Kindergarten)                            
Start 
Time 

End 
Time 

Interval Description 

9:00 9:15 15 min Morning meeting- Live Session 



9:15 10:00 45min Literacy (Alphabet/OG Time)- Live Session 

10:00 10:15 15min Book Time 

10:15 10:45 30 min Break/Movement(15 minutes) 

10:45 11:00 15 min Math- Live Lesson 

11:00 11:30 30 min Individual and Small Group/ESL/Supplemental Instruction 
  

11:30 12:30 1 hr Student Lunch/Breakfast Pick-Up 
( Breakfast Pick-Up for the Next Day included with Lunch Distribution) 

12:30 1:10 40 min Social Emotional Lesson/Purposeful play(Teacher designed guidance implemented as 
independent play-based activities -Live session 

1:10 1:50 40 min Specials/Science/Social Studies 

1:55 2:35 40 min Specials/Science/Social Studies 

  

(Grades 1-2)                            
Period Start 

Time 

End 
Time 

Description 

1 9:00 9:30 Mathematics or Literacy live whole group instruction 
(Subject is noted on individual teacher’s schedule) 

2 9:30 10:30 Mathematics or Literacy Individual and Small Group/ESL/Supplemental 
Instruction 
(Subject is noted on individual teacher’s schedule) 

Screen 
Break 

10:30 10:40 SCREEN BREAK 

3 10:40 11:10 Mathematics or Literacy live whole group instruction 
(Subject is noted on individual teacher’s schedule) 

4a 11:10 11:30 Mathematics or Literacy Individual and Small Group/ESL/Supplemental 
Instruction 
(Subject is noted on individual teacher’s schedule) 

5 11:30 12:30 Student Lunch/Breakfast Pick-Up 
( Breakfast Pick-Up for the Next Day included with Lunch Distribution) 

4b 12:30 1:10 Mathematics or Literacy Individual and Small Group/ESL/Supplemental 
Instruction 
(Subject is noted on individual teacher’s schedule) 

6 1:10 1:50 Social Studies/Science/Special 
(40 minute period- shared by Homeroom/Special Teacher) 

Screen 
Break 

1:50 1:55 SCREEN BREAK 

7 1:55 2:35 Social Studies/Science/Special 
(40 minute period- shared by Homeroom/Special Teacher) 

  

*Each homeroom teacher will provide students with their specific schedule to include the 

specials and core subjects.   
(Grade 3)                       

Period Start 
Time 

End 
Time 

Description 

1 9:00 9:30 Mathematics or Literacy whole group instruction   
(Subject is noted on individual teacher’s schedule) 

2 9:30 10:30 Mathematics or Literacy Individual and Small Group/ESL/Supplemental 
Instruction 
(Subject is noted on individual teacher’s schedule) 



Screen 
Break 

10:30 10:35 SCREEN BREAK 

3 10:35 11:15 Social Studies/Science/Special 
(40 minute period- shared by Homeroom/Special Teacher) 

4 11:20 12:00 Social Studies/Science/Special 
(40 minute period- shared by Homeroom/Special Teacher) 

5 12:00 1:00 Student Lunch/Breakfast Pick-Up 
( Breakfast Pick-Up for the Next Day included with Lunch Distribution) 

6 1:00 1:30 Mathematics or Literacy whole group instruction 
(Subject is noted on individual teacher’s schedule) 

Screen 
Break 

1:30 1:35 SCREEN BREAK 

7 1:35 2:35 Mathematics or Literacy Individual and Small Group/ESL/Supplemental 
Instruction 
(Subject is noted on individual teacher’s schedule) 

  

*Each homeroom teacher will provide students with their specific schedule to include the 

specials and core subjects. 
 

Departmentalized Virtual Rotating Schedule 
(Grade 4) 

Period Start 
Time 

End 
Time 

Description 

1 9:00 9:30 Individual and Small Group/ESL/Supplemental Instruction 
(HR) 

2 9:30 10:30 1st Rotation Class 

Screen 
Break 

10:30 10:35 TRANSITION/BREAK 

3 10:35 11:15 Special 

4 11:20 12:00 2nd Rotation (HR) Class  

5 12:00 1:00 Student Lunch/Breakfast Pick-Up 
( Breakfast Pick-Up for the Next Day included with Lunch 
Distribution) 

6 1:00 1:30 2nd Rotation Class (HR) continued 

Screen 
Break 

1:30 1:35 TRANSITION/BREAK 

7 1:35 2:35 3rd Rotation Class 

  
(Grade 5) 

Period Start 
Time 

End 
Time 

Description 

1 9:00 9:30 Individual and Small Group/ESL/Supplemental Instruction 
(HR) 

2 9:30 10:30 1st Rotation Class 



Screen 
Break 

10:30 10:35 TRANSITION/BREAK 

3 10:35 11:15 2nd Rotation (HR) Class  

4 11:20 12:00 Special 

5 12:00 1:00 Student Lunch/Breakfast Pick-Up 
( Breakfast Pick-Up for the Next Day included with Lunch 
Distribution) 

6 1:00 1:30 2nd Rotation Class (HR) continued 

Screen 
Break 

1:30 1:35 TRANSITION/BREAK 

7 1:35 2:35 3rd Rotation Class 

*Each homeroom teacher will provide students with their specific schedule to include the 

specials and core subjects. 
 
(Grades 6-8)  
Period Start Time End Time Description 

1 9:00 9:40 Specials/ Individual and Small Group/ESL/Supplemental Instruction (HR) 
  

2 9:45 10:25 Specials/ Individual and Small Group/ESL/Supplemental Instruction (HR) 
  

3 10:30 11:20 Core Subject (Math/Literacy/Science/Social Studies)live whole group instruction. 
A-Day: Period 1                B-Day: Period 2  
  

4 11:25 12:15 Core Subject (Math/Literacy/Science/Social Studies)live whole group instruction. 
A-Day: Period 4                B-Day: Period 5  
  

5 12:15 1:15 Student Lunch/Breakfast Pick-Up 
( Breakfast Pick-Up for the Next Day included with Lunch Distribution) 

6 1:20 2:10 Core Subject (Math/Literacy/Science/Social Studies)live whole group instruction. 
A-Day: Period 8                B-Day: Period 9  
  

7 2:15 2:45 Electives 

8 2:45 3:15 Student Academic Assistance/Office Hours/PLC 

*Each homeroom teacher will provide students with their specific schedule to include the 

specials and core subjects. Math and ELA will be taught daily. Science and Social Studies will be 

taught on a rotating A/B day schedule. 
 

 

 

V. Lunch 
 

During remote learning, students will have an hour for lunch. Please review your child’s 

grade level schedule for their scheduled lunchtime.  Lunch will be available for pick up 



during the hours of 11:30 -1:00PM.  Breakfast for the following day will also be included 

with the lunch. You have the option of picking up lunch at any school site if needed. 

 

VI. Grading System 

High Honor Roll 97-100=A+ 

 Honor Roll 

 

93-96=A 

90-92=A- 

87-89=B+ 

83-86=B 

80-82=B- 

 

77-79=C+ 

73-76=C 

70-72=C- 

65-69=D 

64=F 

 

Honor Roll Criteria  
Students are required to earn the following grades according to  
 revised grading scale to be recognized as candidates for  
 academic achievement.  
 

Superintendent’s High Honor Roll Criteria  
Core Classes – 97 ~ 100% (A+) - English/LAL, Social Studies,  
 Mathematics, Science  
Co-curricular classes – 90 ~ 100% (A- ~ A+) - Visual and Performing/Practical, Arts,  
Technology, Physical Education, World Language 
 

Honor Roll Criteria  
Core Classes – 80 ~ 100% (B- ~ A+) - English/LAL, Social Studies, Mathematics,  
Science  
Co-curricular classes – 80 ~ 100% (B- ~ A+) - Visual and Performing/Practical, Arts,  
Technology, Physical Education, World Language  
 

Achievement Award Criteria  
Core Classes – 80 ~ 100% (B- ~ A+) - English/LAL, Social Studies, Mathematics,  
Science  
Co-curricular classes – 70 ~ 100% (C- ~ A+) - Visual and Performing/Practical, Arts,  
Technology, Physical Education, World Language 

 



VIII. Emergency School Closing due to COVID 
In the event of a school closure during remote learning, the Superintendent of Schools 

(or designee) will contact the television and/or radio stations and request they announce 

school closing information. 

● The decision to delay or close schools will be made prior to 6:00 a.m. based on 

the most updated weather information. 

● If a closure needs to occur during the morning when school is in session, a 

decision regarding an early dismissal for students will be made by 10:00 a.m.  

Parents will be advised through the School Messenger system by 10:30 a.m., 

and an update will be provided on the district’s website. 

If a decision is made to close schools, contact will be made to: 

Television 

Channel 97 on Comcast or Channel 
30 on FIOS 

WCBS - Channel 2 - WCBS Web Site 

 

WNBC - Channel 4 - WNBC Web Site NJ NEWS – Channel 12 - News 12 

Web Site 

WABC - Channel 7 - WABC Web Site Fios1 News - Fios1 News Web Site 

 

Radio                                                           Plainfield Hotline 908 731-4440 

 WKXW (101.5 FM) - 101.5 Web Site 

  

 

Social Media Page:  

 Follow us on instagram and twitter  @trcedarbrookk8 to receive updates about 

emergency closings and what’s happening at our school. Please also look for updates 

and important information on Cedarbrook’s Schoology homepage.  

https://newyork.cbslocal.com/school-closings/
https://newyork.cbslocal.com/school-closings/
https://www.nbcnewyork.com/weather/school-closings/
http://itv.news12.com/school_closings/school_closings_mobile.jsp?region=NJ
http://itv.news12.com/school_closings/school_closings_mobile.jsp?region=NJ
http://https/abc7ny.com/community/schoolclosings/
http://www.fios1news.com/newjersey
http://www.fios1news.com/newjersey
http://www.fios1news.com/newjersey
http://nj1015.com/closings/
http://nj1015.com/closings/

